	Ranking the Significant Environmental Aspects of Your Business, Photocopying Example

	
	
	
	Chemical and Material Risk
	
	
	
	
	

	Business Activity
	Aspecta
	Regulatory Concerns
	Worker Exposure
	Community Exposure
	Environment Effects
	Worker Safety
	Other Community Issuesb
	Natural Resourcesc
	Overall Ranking
	Significant? Y/N

	Copying
	Paper (in)
	
	
	
	
	
	
	
	
	

	
	Energy/fuel (in)
	
	
	
	
	
	
	
	
	

	
	Toner (in)
	M
	L
	L
	L/L
	L
	
	L
	M-L
	N

	
	Documents (in)
	
	
	
	
	
	
	
	
	

	
	Waste paper (out)
	
	
	
	
	
	
	
	
	

	
	Used toner (out)
	M-H
	L
	L
	L/H
	L
	
	M-H
	M-H
	Y

	
	Odors (out)
	
	
	
	
	
	
	
	
	


Sample Activity Ranking Form

a Include inputs and outputs. An environmental aspect is any element of your business’s activities, products and services that has the potential to affect the environment. For example, using a copy machine is a business activity that produces several environmental aspects – one of which is used toner cartridges. If disposed of in the trash, used toner cartridges can release chemicals in the landfill – this is one environmental impact of the business activity of using a copy machine.

b Noise, traffic, light, odor, etc.

c Resource use, solid waste, energy use, water use, etc.

The example above uses the high to low method of ranking symbols. A high overall ranking indicates a project that you would likely undertake. The following table explains the different rankings. 

	Ranking Symbol
	Meaning
	Ranking Meaning

	H
	High
	Most environmental impact

	M-H
	Moderately High
	More environmental impact

	M
	Moderate
	Medium environmental impact

	M-L
	Moderately Low
	Lower environmental impact

	L
	Low
	Lowest environmental impact


Source:  U.S. EPA Office of Pollution Prevention and Toxics, Integrated Environmental Management Systems Implementation Guide, Oct. 2000, EPA 744-R-00-011.

