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External Communications Log 
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Date_____________       Time_________________ 
 
Type of Contact: 
Meeting___  Email/Letter___  Telephone___ 
Other (describe):____________________________ 

Contact Name(s): 
__________________________________________
_________________________________________
Person Completing Form: 
__________________________________________ 

 
 
Environmental Issue/Concern: 

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

 
 
 
Actions to be Taken: 
______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

 
 
 
Type of Follow-up Required: 
______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________ 

 
 

 
 


